County of Riverside




     Request for Proposal # RVARC-002  

Purchasing and Material Services


        Closing Date 08/07/2006 1:30 P.M.

2980 Washington Street




Riverside, CA 92504‑4647






Bid Issue Date:  07/21/2006
951 955‑4937                                                                          Buyer 06, Phone # (951) 955-4814
Return bid to address above:

INSTRUCTIONS TO BIDDERS

I.
Pre‑Qualification ‑ Unless stated elsewhere in this document, you must fill out and return with your response the attached Pre‑qualification/Vendor Information form, to be qualified. If no form is enclosed or there are no other pre‑qualification requirements stated elsewhere in this document, you may assume you are pre‑qualified.

II.
Prices/Notations ‑ All prices/notations must be typewritten or written in ink. No erasures permitted. Mistakes shall be crossed out, corrections made adjacent and initialed by person signing document. Each item shall be bid separately.

III.
Format ‑ Use the documents provided. If you decide to submit more than one bid, photocopy our documents.

IV.
Pricing/Terms/Tax ‑ All pricing shall be quoted both F.O.B. shipping point and F.O.B. destination, (e.g., cash terms less than 20 days should be considered net) excluding applicable tax.  The County pays California Sales Tax and is exempt from Federal excise tax. In the event of an extension error, the unit price shall prevail.

V.
Other Terms and Conditions ‑ The terms and conditions as indicated in this document and/or attached are hereby included with full force and like effect as if set forth herein.  Copies of the applicable Terms and Conditions may be obtained by contacting Riverside County Purchasing at the number shown above and requesting a copy be faxed or mailed to you. 

VI.
Period of Firm Pricing ‑ Unless stated otherwise elsewhere in this document, prices shall be firm for 45 days after the closing date.

VII.
Specification/Changes ‑ Wherever brand names are used, the words "or equal" shall be considered to appear and be a part of the specification. If you are quoting another make or model, cross out our nomenclature and insert yours. If no make or model is stipulated, insert yours. Attach applicable specifications and/or brochures. Variations in manufacturers, design, etc., may be acceptable, bidders are encouraged to offer them as alternatives; however, the County reserves the right to reject those alternatives as non‑responsive.

VIII.
Recycled Material ‑ Wherever possible, the County of Riverside is looking for items made from, or containing in part, recycled material. Bidders are encouraged to bid items containing recycled material as an alternative for the items specified; however, the County reserves the right to reject those alternatives as non‑responsive.

IX.
Method of Award ‑ The County reserves the right to reject any or all offers, to waive any discrepancy or technicality and to split or make the award in any manner determined by the County to be most advantageous to the County. The County recognizes that prices are only one of several criteria to be used in judging an offer and the County is not legally bound to accept the lowest offer.

X.
Return of Bid/Closing Date/Return to ‑ The bid response shall be delivered to the address above by 1:30 p.m. on the closing date listed above.  Bid responses not received by County Purchasing by the closing date and time indicated above will not be accepted.  The closing date and time and the R.F.P. number referenced above shall appear on the outside of the sealed envelope.  A duly executed copy of the signature page of this bid document must accompany your response.  The County will not be responsible for and will not except late bids due to delayed mail delivery or courier services.

XI.
Local Preference -  The County of Riverside has adopted a local preference program for those bidders located within the County of Riverside.  A five percent (5%) price preference may be applied to the total bid price during evaluation of the bid responses. To qualify as a local business, the business must have fixed offices within the geographical boundaries of Riverside County and must credit all sales taxes paid resulting from this RFP to that Riverside County location.

XII.
Disabled Veteran Business Enterprise Preference - The County of Riverside has implemented a Disabled Veteran Owned Business preference policy.  A three (3) percent preference shall be applied to the total bid price of all quotes/bids/proposals received by the County from certified disabled veterans owned businesses.  If the bid is submitted by an non-Disabled Veteran owned business, but lists subcontractors that are identified and qualified as Disabled Owned Business, the total bid price will be adjusted by 3% of the value of that subcontractor>s portion of the bid

XIII.
Delivery Terms ‑ All product shall be quoted F.O.B. destination prepay and add freight.  Vendor shall provide all information in the area provided below.  The County reserves the right to designate the carrier(s). Ship to address:
_____________________________________________________________________________________________________
THE FOLLOWING DOCUMENTS HEREBY MADE PART OF THIS RFP    A copy of the General Conditions 

can be viewed and downloaded by visiting our website at  www.co.riverside.ca.us   

  X     APPENDIX "A"

   X    Exhibit A & B
(provided at Mandatory Bid Conference)


   X    #116-200 General Conditions
   X    #116-240 General Conditions - Personal/Professional Service


   X    116-150 Special Conditions RFP


BIDDER TO COMPLETE ALL SHADED AREAS
	QTY


	DESCRIPTION
	

	
	The County intends to enter into a contract with ONE Vendor to provide printing and mailing services of sample ballot pamphlets in strict accordance with Appendix A.


	Refer to page 6, section 4.3. 

	"Execution hereof is certification that the undersigned has read and understands the terms and conditions hereof, and that the undersigned's principal is fully bound and committed."
	
	1.  Total Cost Product/Service
	N/A

	Company

 Name
	
	2.  Applicable Sales Tax
	N/A

	
	
	3.  Total Cost F.O.B., P
	N/A

	Street Address:
	
	4.  Shipping Weight 
	N/A

	Mailing Address:
	
	5.  Freight Rate
	N/A

	City:                                                            State:             Zip:
	
	6.  
	N/A

	Remit to Address:  
	
	7. Total Shipping Cost 
	N/A

	City                                                            State:              Zip:
	
	8.  Total Delivered Cost 
	N/A

	Phone #  (      )
	
	9 .Shipping Point, City, 
	N/A

	FAX #   (       )
	
	10.  Carrier
	N/A

	Name                                                            Title
	
	11. Freight Class
	N/A

	                                                                       Signature_______________________________                                                                             
Please Check   __Minority Owned  __Woman Owned ___ Disabled Veteran

____Local Business – if checked, the above signer certifies that the above business is located within the geographical boundaries of Riverside County and that all sales taxes generated based on this RFP/P will be credited to that location in Riverside County. 
	
	CASH DISCOUNT  ________________from receipt of good or invoice, which ever is later. (terms less than 20 days will be considered net)  Cash discount shall be applied to grand total.
Delivery:______calendar days after receipt of order


Form #116-100RFP Form Word

SPECIALS CONDITIONS
REQUEST FOR PROPOSAL

I. 
PURPOSE - The County intends to enter into a contract with ONE Vendor to provide printing and mailing services of sample ballot pamphlets in strict accordance with Appendix A.

II. 
EVENTS CALENDAR – 
A.
Distribution of the R.F.P. July 21, 2006    

B. 
In lieu of a Bidder’s Conference not applicable, the County request all questions pertaining to this RFP project be submitted in writing to Debra Macias NO LATER THAN July 26, 2006 by 10 AM.   Contact information is listed in section III.

C.
Return of the R.F.P.  August 7, 2006.  The number of copies submitted shall be two (2), along with comparable number of catalogues, product specifications, etc.
III.
VENDOR INQUIRES - All inquires and responses to this R.F.P. should be submitted to:

County of Riverside, Purchasing and Fleet Services

ATTN: Debra Macias  
Dtmacias@co.riverside.ca.us

Phone (951) 955-4814    Inquiry FAX: (951) 955-4948

All inquiries, either oral or written, and all responses thereto, unless in the form of a formal amendment to this R.F.P., are not a part of this document and as such, cannot have any legal or contractual basis.

IV.
PROPOSAL SUBMISSION - Proposal submissions must respond to the County's R.F.P. and specifically Appendix A, the Requirements Section, referencing the County's documents and using the County's numbering system.  

It is the responsibility of bidders to identify information in their proposals that they consider to be confidential  under the California Public Records Act.  To the extent that the County agrees with that designation, such information will be held in strict confidence.  All other information will be considered public.

In the event any information is considered confidential pursuant to the foregoing and any person makes such a request for disclosure of such information, County shall notify the bidder submitting such information that such a request has been made.  Unless the bidder immediately agrees to assume the defense of such request and pay all costs associated therewith (including any attorney's fees which might be awarded to the prevailing party), the County shall have no further obligation to the bidder to retain the information as confidential.  Further, the bidder shall expressly agree to indemnify the County against any such costs resulting from non-disclosure of the information.

SPECIAL CONDITIONS
REQUEST FOR PROPOSAL (Con’t.)

V.
COST PROPOSAL - Proposers shall quote costs and provide information requested below.  All costs quoted shall be F.O.B delivered with applicable sales tax shown separately.
VI.
EVALUATION PROCESS - All proposals will be given thorough review.  All contacts during the review selection phase will be through the Purchasing Department.  Attempts by the Vendor to contact members of the review committee may result in disqualification of the Vendor.  At the option of the County, finalists will be selected for a best and final round of negotiations.  However, Vendors are encouraged to present their best offers with their initial submission to insure their selection for the final round.

Upon selection of a Vendor(s), contract negotiations will be started as soon as possible.  If a contract for any reason cannot be negotiated, another Vendor may be selected.

A.
Evaluation Criteria - The evaluation will be done by assigning weighted factors to criteria                              detailed below.  All evaluations will be performed by a County personnel, or their designees.  All evaluation material will be considered confidential and not released by the County.  The evaluation criteria in no particular order are:
a.
Overall Cost. 

b.
Quality control and Project Management Proposals.
c.         Quality of Proposed Product and Service.

d.         Past Service History.

VII.
CONTRACTUAL DEVELOPMENT - If it accepts a proposal, the County intends to enter into a contractual agreement with the Vendor providing the selected services, equipment and supplies.  Contract discussion and negotiation will follow selection of the apparent successful bidder(s).  The content of the R.F.P. and successful bidder's proposal will become an integral part of the contract, but may be modified by the provisions of the contract.  Vendors must be amendable to inclusion, in a contract, of the terms provided herein or developed subsequently during the selection process.

Form #116-150-0597

APPENDIX A
1. 
Purpose -  The County of Riverside Registrar of Voters, (hereinafter referred to as COUNTY) is inviting responses from qualified printers (hereinafter referred to as VENDOR) to provide printing and mailing services of sample ballot pamphlets.  Required languages are English and Spanish, which will be in separate sample ballot pamphlets. 

It is the intent of the COUNTY to establish a mutually beneficial relationship with a single VENDOR who can provide these products and services as required by the Specifications, Timeframes, and Terms and Conditions of this Request for Proposal (hereinafter referred to as RFP) to the COUNTY as needed.

2.  
Period of Contract -  The start date shall be for one (1 ) year..

3. 


Mandatory VENDOR Requirements -  All Vendors must:
3.1 Have prior experience in printing and mailing sample ballot pamphlets in quantities over 500,000.

3.2 Provide four (4) references from other agencies (minimum 2 government, 1 postal), demonstrating the experience and ability in preparing and mailing large quantities of sample ballots using a non-profit mailing permit. Provide Agency, Contact Name/Address, Phone Number, and Dates Services Were Provided. This information must be included on Attachment E - References.

3.3  
Meet other presentation and participation requirements listed in this RFP.

3.4  
Submit proposal in the manner as stated in Section II C of this proposal.

4. 
Proposal Conditions
4.1 Contingencies - This RFP does not commit the COUNTY to award a contract. The COUNTY reserves the right to accept or reject any or all proposals, if the COUNTY determines it is in the best interest of the COUNTY to do so. The COUNTY will notify all VENDORS in writing, if the COUNTY rejects all proposals.

4.2 Modifications  -  The COUNTY reserves the right to issue addenda or amendments to this RFP.

4.3 Proposal Submission - To be considered, all proposals must be submitted in the manner set forth in this proposal. It is the VENDOR’s responsibility to ensure that its proposal arrives on or before the specified time.

A complete proposal consists of the following in order (see section VI for complete explanations):

Attachment A – Use attachment A as the Cover Page, create a Table of Contents and insert a Statement of Experience


Attachment B – Mandatory Vendor Requirements


Attachment C – Exceptions to RFP


Attachment D – Statement of Certification


Attachment E – References


Attachment H – Subcontractors


Attachment  I – Pricing Schedule (2 pages)

5. 
Scope of Work / Background  -  The COUNTY requires printing and mailing service of sample ballot pamphlets for elections.  All voters receive a self-mailer sample ballot pamphlet.  Instruction pages, ballot pages, filler pages, measure pages and candidate statement pages are printed in English or Spanish. The VENDOR shall print and mail sample ballot pamphlets within the timelines and specifications provided herein.


5.1 
Additional Information -  Election Calendar through June 30, 2008 (See Attachment G)
5.1.1  
Sample Ballot Pamphlet as a representation of the quality of work required

5.1.2  
Data from previous elections is available to bidders upon request to the COUNTY.


5.2
Requirements - Authorized Representatives

The COUNTY shall designate employees as authorized representatives who will be responsible for coordinating printing, approving proofs, providing authorization to print, and coordinating mailing and deliveries. The VENDOR shall act only on instruction from one of these designated persons. The VENDOR will likewise designate authorized representatives who will be responsible for coordinating printing and mailing under this contract. All references to the COUNTY in this contract include the Registrar and the designated authorized representatives.

5.3  
Access to the VENDOR’s Facility by COUNTY Employees

Representatives of the COUNTY will be given full access to the VENDOR’s premises at any time (day or night) when work is being performed for the COUNTY. If subcontracting is approved, the VENDOR will inform the subcontractor of the access privileges of authorized COUNTY representatives. Space will also be made available on-site for COUNTY proofreaders, if required by the COUNTY.
5.4  
On-Site Inspection

The COUNTY may have an on-site inspector/expediter at the VENDOR’s printing and mailing facility for two to fifteen (2-15) days during production for each election. Travel and lodging expenses for COUNTY representatives will be the responsibility of the COUNTY.

5.5  
Schedule and Delivery

The following schedule is established for most elections. Unusual circumstances may require altering the schedule for a particular election. Performance ahead of schedule is desirable unless the VENDOR is given notice that it is not acceptable.

Notification:
The COUNTY will notify the VENDOR at least eighty (80) calendar days prior to an election. Note:  in statewide elections, preparation may begin as early as one hundred twenty (120) calendar days prior to an election for covers, instruction and filler pages. At the time of initial notification, the COUNTY will provide the VENDOR with a description of printed materials required and the approximate quantities to be printed. A precise schedule, falling within the parameters established above, will also be provided to the VENDOR. The time schedule will generally require that the delivery begin two days after receipt of authorization to print unless the COUNTY requests an extension in writing. The COUNTY reserves the right to set ballot type priorities for printing, binding, packaging, mailing, and delivery to ensure timely processing.


5.6 
Copy -
The COUNTY will provide sample ballot pamphlet content in increments to the VENDOR beginning at least sixty-three (63) calendar days prior to an election. Note:  In statewide elections preparation may begin as early as one hundred twenty (120) calendar days prior to an election for covers and fillers. 



The Registrar will provide approval to the VENDOR to print sample ballot pamphlets between fifty (50) and forty-three (43) calendar days prior to the election.


5.7 
Mailing - The COUNTY will send an electronic voter file to the VENDOR following each close of registration. Permanent and declared absentee voters will be designated on the file. The VENDOR will mail to voters following the early close (45 calendar days prior to an election) and the secondary close (29 calendar days prior to an election). Depending upon the size and volume in a particular election, the VENDOR may also be required to mail following the final close (18 calendar days prior to an election). 


5.8  
Delivery - Sample Ballot Pamphlets
Deliveries of sample ballot pamphlets are to be made to the COUNTY and to the mailing operation simultaneously, for the purpose of COUNTY approval prior to mailer’s production activity.  Sample ballot pamphlets shall be delivered to the mailer in sufficient quantities to begin mailing forty (40) calendar days prior to the date of election.  

Ground transportation should be considered the normal method of delivery for the purpose of calculating bid pricing. If the VENDOR chooses to ship via air transportation either as a matter of choice or in order to meet delivery deadlines, it shall be at no additional cost to the COUNTY.

In the event of an emergency supplemental sample ballot order, or if it is determined that the COUNTY is responsible for a delay which would cause the VENDOR to be unable to meet delivery deadlines by normal ground transportation, the COUNTY or an authorized representative may authorize the use of air transportation. Charges for such air transportation would reflect the difference between ground shipment and airfreight charges incurred. Such authorization will be by phone and confirmed in writing within seven days.

All bid prices will be considered F.O.B. Destination. Bids other than F.O.B. Destination will be considered non-responsive and will be rejected. Prices bid shall include all freight charges.
Any sample ballot pamphlets not used by mailer are to be kept by the VENDOR until one day following the election.

5.8  
General - Sample ballot pamphlets are to be delivered on pallets and in boxes as specified by the COUNTY.  Individual ballot types shall be distinctly marked and packaged, and delivered separately to both the mailer and the COUNTY.

Deliveries to the COUNTY shall be between 8 a.m. and 5 p.m. on weekdays unless scheduled otherwise.  It is the VENDOR’s responsibility to furnish all transportation required to meet the schedule. 

6. Typesetting, Composition and Proof Cycle  -  Because of the complexity of the Countywide and statewide elections, computerized typesetting is required. The only exception to this might be instruction pages, covers, fillers and ballot pages. All other pages will be data entered by COUNTY staff using Microsoft Word 2002, with no typesetting codes. The VENDOR must have the capability of converting this data and producing proofs in accordance with previously agreed to formats.
The VENDOR must be able to:

a.  
Accept COUNTY data files (Microsoft Word 2002 and Adobe PDF or Visio files with no typesetting codes). These files may be provided to the VENDOR in multiple submissions, without limit.

b.
Accept data via e-mail or direct transmissions using standard error correction transfer protocols. Files may be compressed with standard off-the-shelf compression software package, but in some cases, data will be uncompressed.

The types of data files include:

a.
Sample ballot enclosure copy such as candidate statements, propositions, arguments, etc.

b.
Voting page copy such as office descriptions, candidates’ names, ballot designations, etc.

The COUNTY will determine typesetting style and size. Size will be a minimum of 8-point type and may require creative adjustments involving condensed width of characters and white spaces.

Page proofs of typeset copy with all graphics imbedded directly into electronic data file must be delivered, faxed or e-mailed by the VENDOR to the COUNTY within 36 hours of receipt of data. If the typeset copy is not delivered electronically, the first copy must be an original, not a fax. The COUNTY will review proofs and approve or disapprove each proof, in writing (fax is acceptable) within 36 hours of receipt. The VENDOR will resubmit revised proofs or page proofs for approval within 24 hours. If minor alterations are required for approval of revised proofs or page proofs, they must be made at no cost to the COUNTY.

The COUNTY will assume responsibility for reproofing only the areas needing correction and will not reproof an entire page. The VENDOR will assume responsibility for previously proofed text.

The VENDOR shall not begin deliveries of a ballot type until press proof pamphlets have been approved by the COUNTY in writing (fax is acceptable).

All corrections that are necessary due to VENDOR error, regardless of where in the cycle the error occurred or is discovered, will be made at no cost to the COUNTY.

7.  
Sample Ballot Pamphlet Layouts  -  The VENDOR shall have computerized ballot layout systems in place. The COUNTY will provide the VENDOR with electronic files of candidate statements, measure texts (analysis, arguments, rebuttals, etc.), filler pages, instruction pages and ballot pages. The files may be Microsoft Word, Microsoft Visio or Adobe PDF formats. 
The COUNTY will provide guidelines on format and page placement. Example of possible format guidelines: In specific ballot types, filler pages may be placed throughout the text pages instead of the end of the pamphlet.
8.        Unique Page Identifiers  -  The sample ballot pamphlet pages containing candidates’ statements        and measure text (analysis, arguments, rebuttals, etc.) have one page identifier in the center of the page that contains an alpha code and sequence number.   
9. 
Sample Ballot Generation  -  The COUNTY supplies the VENDOR with: 1) Run Sheet, which assigns a unique number sequence to each contest or district; and, 2) Ballot Type Report, listing the contest(s) or measure(s) involved in an election(s). From these reports, the VENDOR “explodes” the pages into specific sample ballot types and gives the COUNTY a Master Run Sheet, that lists specific candidate contests, measures, candidate statements, analysis, filler pages, etc.

10.  
Filler Pages  - When the content of a sample ballot pamphlet does not fill an 4-page increment book, filler pages will be prepared and inserted by the VENDOR to comprise 4 pages, 8 pages, 12 pages, etc. The COUNTY will determine filler page content, location, and priority.

11.  
Covers  -  Covers are printed with shades of blue and red ink on the outside and black ink on the inside. A third color may be used in a statewide primary election to differentiate between political parties. The decision on this scheme would be made no later than one hundred eighty (180) calendar days before the election.

12. 
Pickup and Delivery of Proofs  -  The VENDOR, at no billable cost to the COUNTY, shall provide pickup and delivery of proofs.

13.  
Run Charge -  Includes paper, ink, printing, binding, stitching, trimming, labor, packaging, and delivery. Unit Prices for sample ballot pamphlets are on a per-thousand basis. Minimum runs under 1,000 will be the same price as runs of 1,000.

Small run quantities may be digitally printed (e.g., Docutech).

14. 
Reprints  -  The COUNTY may order reprinting and/or supplemental printing at any time. The COUNTY shall confirm orders for such printing in writing. Reprinting and supplemental printing shall be invoiced at the price set forth in the bid; extraordinary costs resulting from a COUNTY-caused problem shall be agreed to, in writing, prior to reprinting. The reprinting and delivery schedule of rejected or additional materials shall be set by the COUNTY, and is generally expected to occur within a 24-36 hour turnaround time. The VENDOR shall keep all plates, artwork and negatives until the day after the election to ensure availability if reruns are required.

15.  
Stock  - It shall be the VENDOR’s responsibility to acquire, in a timely manner, paper stock of the type specified to meet requirements of the COUNTY and postal regulations.

The VENDOR shall not change paper stock while printing a ballot type. The VENDOR shall notify the COUNTY and mailer of any stock changes, and affected ballot types that will impact the weight of the sample ballot pamphlet.

16.  
Quantity Order  -  The COUNTY will specify definite quantities in writing, at the time of or before authorization to print. The projected number of Sample Ballots to be printed is forecasted on Attachment G.

The COUNTY reserves the right to print in-house a portion of the sample ballot pamphlets required.

The Registrar will determine sample ballot pamphlet types and quantities no later than fifty-three (53) days prior to the election.

17. Quantity Received  -  Quantities invoiced shall be the same as quantities ordered and delivered. No under-runs shall be allowed. Overruns are acceptable only if quality control personnel have inspected pamphlets.

18. Acceptance  -  The VENDOR must provide a delivery slip detailing the specific quantities shipped including the quantity of pallets and boxes. The VENDOR must replace all quantities rejected at no cost to the COUNTY. Replacement shall begin within 24 hours and be completed within 36 hours after notification.

Poor bindery quality such as “start up” pamphlets is not to be delivered to the mailer or to the COUNTY. Quality Control is the responsibility of the VENDOR.

19. Delivery and Final Product  -  In order to assist the COUNTY in its billings to various jurisdictions for election services, the VENDOR will be required to itemize with back-up reference to jurisdictions’ individual charges. The COUNTY will approve the final printing invoice for payment after Election Day.
20. Technical Assistance  -  The COUNTY requires the VENDOR to provide a qualified technical representative knowledgeable in the California Elections Code pertaining to sample ballot pamphlet printing. The technical representative must be available on call or for telephone consultation during the ten to twelve week period prior to Election Day. Actual calendar dates for this requirement will be furnished by the COUNTY.

21. Unanticipated Elections  -  This contract will cover any scheduled or unscheduled elections during the contract period. Unanticipated elections may include special, recall, incorporation, municipal, and district elections.

22. Specifications – Sample Ballot Pamphlet

LOT I - Sample Ballot Pamphlet (Self-Mailer), Includes composition, setup, printing, bindery, and delivery.

a.
SIZE:
8 3/8” x 10 7/8” (Not to vary more than ½”)

b.
BINDING:
Saddle-stitched or glued on 8 3/8” side

c.
PAGES:
One trimmed sheet equals four (4) printed pages (front and back)

d.
COVER:
Four (4) pages (front and back)

e.
COVER STOCK:
.009 white return postcard or equivalent (non-recycled)

f.
INK:
Two colors to be determined by the COUNTY (outside cover is two colors, the inside cover and text are black ink). A third color may be used on the cover in a statewide primary election to differentiate between political parties.

g. 
FRONT COVER:
Usually common to all ballot types.
h.  
BACK COVER:
Wet perforate in two directions. Imprint or inkjet required of ballot type number and partisan designation.

i.  
INSIDE: 
Thirty (30) pound weight (or equivalent), white recycled printers.

j.
PAGE STOCK:
Twenty (20) pound weight, white bond for digitally printed smaller quantities.



Minimum – twenty (20) pound weight, white recycled. 

k.
PACKAGING:
Sample ballot pamphlets, delivered by the VENDOR to the COUNTY, shall be string-tied or banded in bundles of 25, 50, or 100, boxed, and on pallets. Do not shrink-wrap bundles. Boxes are to be clearly identified by ballot groups and partisan or nonpartisan, applicable. Ballot types are not to be mixed within boxes.
LOT II - Sample Ballot Pamphlet Labeling and Mailing

a. VENDOR will use electronic voter file from COUNTY to set up mailing by ballot type. Pamphlets are to be mailed carrier route presort by ballot type using non-profit status.  

b. Inkjet labeling will include polling place location and accessibility designation. Hand labeling is acceptable on small runs with prior approval of COUNTY.  

c. VENDOR must provide daily production reports by ballot type and quantity. VENDOR must provide daily reports of deliveries to individual post offices by ballot type and quantity.

d. The COUNTY will advise the VENDOR of any requirements for address correction. The VENDOR is responsible for proper indicia and meeting postal regulations.

ATTACHMENT A – COVER PAGE

SAMPLE BALLOT PRINTING AND MAILING SERVICES

VENDOR’S NAME (name of firm, entity or organization):
FEDERAL EMPLOYER IDENTIFICATION NUMBER: ____







NAME AND TITLE OF VENDOR’S CONTACT PERSON:

MAILING ADDRESS:

Street Address: 











City, State, Zip: 











TELEPHONE NUMBER:








FAX NUMBER:









EMAIL ADRESS:

____________________________________
VENDOR’S ORGANIZATIONAL STRUCTURE

___ Corporation
____ Partnership
____ Proprietorship

___ Joint Venture

___ Other (explain):












If Corporation, 
Date Incorporated: 


State Incorporated:




States Registered in as foreign corporation: 














VENDOR’S SERVICES OR BUSINESS ACTIVITES OTHER THAN WHAT THIS RFP REQUESTS:

VENDOR’S AUTHORIZED SIGNATURE:

The undersigned hereby certifies that this proposal is submitted in response to this solicitation.

SIGNED:









DATE: 










PRINT NAME: 





       TITLE: 





ATTACHMENT B – MANDATORY VENDOR REQUIREMENTS

The following requirements apply to all prospective VENDORS.

	
	Requirement
	  Agree

 (Initial)
	Agree With     Qualification 

(Initial and Attach Explanation)

	1.
	Qualified VENDORS shall have prior experience in printing and mailing sample ballot pamphlets in quantities over 500,000.

	
	

	2.
	Provide four (4) references from other agencies, two (2) of which should be government, one (1) of which should be from a Post Office, that you have established a contract with for this type of service. Provide Agency, Contact Name/Address, Phone Number, and Dates Services Were Provided. This information must be included on Attachment E – References.

	
	

	3.
	Meet other presentation and participation requirements listed in this RFP.
	
	

	4.
	Submit proposal in the manner as stated in Section 4.3 of this proposal.


	
	


SIGNED:  _______________________________________________________
PRINT NAME:  ___________________________________________________
TITLE:  _________________________________________________________
DATE:  _________________________________________________________
ATTACHMENT C – EXCEPTIONS TO RFP

RIVERSIDE COUNTY REGISTRAR of VOTERS

Sample Ballot Printing and Mailing Services 

VENDOR NAME








                                                                                                
ADDRESS









                                                                                                                                                                                                                               
TELEPHONE#      
(        ) 




  FAX # (        )  




I have reviewed the RFP and General Contract Terms in their entirety and have the following exceptions: (Please identify and list your exceptions by indicating RFP, the Section or Paragraph number, and Page number, as applicable. Be specific about your objections to content, language, or omissions. Add as many pages as required.)

Name of Authorized Representative

 






              


                                                             
Signature of Authorized Representative







                                                                   
Date





                

ATTACHMENT D – STATEMENT OF CERTIFICATION

The following statements are incorporated as part of our proposal for Sample Ballot Printing and Mailing Services in response to County of Riverside RFP # RVARC-002
	
	Statement
	Agree (Initial)
	Agree With Qualification 

(Initial and Attach Explanation)

	1.
	The offer made in this proposal is firm and binding for 180 days from the date the proposal is opened and recorded.
	
	

	2.
	All aspects of this proposal, including cost, have been determined independently and without consultation with any other prospective VENDOR or competitor for the purpose of restricting competition. 
	
	

	3.
	All declarations in the proposal and attachments are true and this shall constitute a warranty, the falsity of which shall entitle the COUNTY to pursue any remedy by law. 
	
	

	4.
	All aspects of the RFP and the proposal submitted shall be binding if the proposal is selected and a contract awarded.
	
	

	5.
	The COUNTY will be provided with any other information the COUNTY determines is necessary for an accurate determination of our ability to provide the services being proposed. 
	
	

	6.
	If selected, we will comply with all applicable rules, laws, and regulations.
	
	


_______________________________________________________
_________________

Signature








Date

_______________________________________________________ 

Print name

_______________________________________________________ 

Company

ATTACHMENT E – REFERENCES

	Agency
	Contact Name/Address
	Phone Number
	Dates Services Provided

(from/through*)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*
Enter “Present” if still providing the services.

ATTACHMENT G – ELECTION CALENDAR, PROJECTED ELECTIONS (2006 TO 2008) *
Current Registration as of July 19. 2006 -  744,475
	
	Nov 7, 2006
General Election
	Mar 6, 2007
Regularly Scheduled Election Date
	June 5, 2007 Regularly Scheduled Election Date
	Aug 28, 2007 Regularly
Scheduled
Election Date
	 Nov 5 ,2007

UDEL


	June 3, 2008
Presidential Primary

	Provide sample ballot material to VENDOR
(-63)
	Sept 5
	Jan 2 
	April 3
	Jun 26
	Sept 4
	April 1

	Proofing of sample ballot material from VENDOR
(-62 to –50)
	Sept 6

to
Sept 18
	Jan 3

to

Jan 15
	April 4
to
April 16
	Jun 27
to
July 9
	Sept 5
to
Sept 17
	April 2
to
April 14

	Mailing of sample ballots
(-40)
	Sept 28
	Jan 25
	April 26
	July 19
	Sept 27
	April 24

	Projected number of Sample Ballots to be printed
	800,000
	100,000
	100,000
	50,000
	800,000
	800,000

	Total sample ballot types involved
	120
	5
	5
	8
	76
	120 x 8** parties (960)


*
Only countywide elections

**
Senate Bill 28 authorizes persons who register as decline to state to vote a political party ballot, if authorized by the rules of that party, and duly noted to the SOS by a specified deadline. At this time a decision has not been made whether it will be possible to retain any form of a combined sample ballot, therefore, the worse case scenario is to multiply ballot types by 8. In addition, quantities ordered will have to be enlarged to allow for sending a second sample ballot pamphlet to those who change party during absentee voting or at the polls.

Dates have not been adjusted for holidays.

ATTACHMENT H – SUBCONTRACTORS
All bidders must complete this form and submit it with their bid. If no subcontractors are to be employed, enter the word “NONE.”

	PORTION OF WORK TO BE SUBCONTRACTED
	SUBCONTRACTOR INFORMATION

	Item No.
	Description of Work
	Percentage of total contract
	Subcontractor, Business name & address
	If applicable, list Certifications, License numbers, type(s) & expiration date(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ATTACHMENT I – PRICING SCHEDULE
	LOT I – SAMPLE BALLOT PAMPHLETS
	UNIT
	AMOUNT

	
	
	8/2005 – 7/2007
	8/2007 – 7/2008

	Set up each ballot type
	each
	
	

	Set up each inside page
	each
	
	

	Set up covers (2 colors)
	each
	
	

	Composition (applies only to data not submitted electronically)
	
	
	

	
Candidate Statements
	
	
	

	

200 words English
	each
	
	

	

250 words English
	each
	
	

	

200 words Spanish
	each
	
	

	

250 words Spanish
	each
	
	

	
Text pages (measures, arguments, etc.)
	
	
	

	

English
	each
	
	

	

Spanish
	each
	
	

	
Filler pages
	
	
	

	

English
	each
	
	

	

Spanish
	each
	
	

	
Ballot facsimile pages
	
	
	

	

English
	each
	
	

	

Spanish
	each
	
	

	Software support/programming as requested
	per hour
	
	

	Customer alterations
	
	
	

	
Line changes
	each
	
	

	
Generate new pages
	each
	
	

	E-mail & FTP Transfers
	per election
	
	

	File conversion
	per election
	
	

	Print and bind booklets (include packaging and delivery)
	
	
	

	
8 page + cover
	per 1,000
	
	

	
12
	per 1,000
	
	

	
16
	per 1,000
	
	

	
20
	per 1,000
	
	

	         24 
	per 1,000
	
	

	
28
	per 1,000
	
	

	
32
	per 1,000
	
	

	
36
	per 1,000
	
	

	

	ATTACHMENT I – PRICING SCHEDULE, continued



OTHER COSTS ASSOCIATED WITH SAMPLE BALLOT PAMPHLETS 

Please specify, and provide the basis for the charge. Freight and delivery are not included in this section:

	

	


	LOT II – SAMPLE BALLOT PAMPHLET LABELING AND MAILING
	UNIT
	AMOUNT

	
	
	8/2006 – 7/2007
	8/2007 – 7/2008

	Set up each ballot type
	each
	
	

	Carrier route presort by ballot
	per 1,000
	
	

	Inkjet label, barcode, sort, tie and sack (including delivery to Post Office)
	per 1,000
	
	

	Special bar-coding – convert from number to barcode
	per 1,000
	
	

	HAND PROCESSING
	
	
	

	Set up ballot groups labeled by hand
	per 100
	
	

	Print oversized pressure sensitive labels
	per 100
	
	

	Hand affix PS labels
	per 100
	
	

	Sort, tie and sack ballot types under 1,000 pieces


(including delivery to Post Office)
	per ballot type
	
	

	Hand merge for maximum postal discount
	per 100
	
	


OTHER COSTS ASSOCIATED WITH LABELING AND MAILING

Please specify, and provide the basis for the charge. Freight and delivery are not included in this section:

	

	


ATTACHMENT I – PRICING SCHEDULE, continued
	LOT III – INTERNET VOTING PAGES
	UNIT
	AMOUNT

	
	
	8/.2006 -7/2007
	8/2007 -7/2008

	Per page – English
	each
	
	

	Per page – Spanish
	each
	
	

	Programming costs per hour as required
	per hour
	
	


OTHER COSTS ASSOCIATED WITH INTERNET VOTING PAGES

Please specify, and provide the basis for the charge:
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